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[TOJIOXXEHUE O BYXT'AJITEPUI

1. OO1ue moaoxeHust

1.1. byxranrepus sBISETCS CaMOCTOATEIBHBIM CTPYKTYPHBIM MOJIpa3/IeJICHHEM MYHHIIUTIATHHOTO
OrOKETHOTO 00pa30BaTEIBHOTO yupexkaeHus «Jlerckas mkona uckycctB Ne 1 r.BiraguBoctokay.

1.2. Byxranrepus co3gaeTcs U INKBUIUPYETCS MMPUKA30M PYKOBOJMUTENS YIPEKISHUSI.

1.3. ByxranTteputo BO3TJIaBJISCT TJIaBHBIA OyXrajiTep, Ha3HAYaeMbld Ha JIOJDKHOCTh IPUKA30M
pykoBojutens [Ikombl.

1.4. Ha Bpemsi OTCYTCTBHsI TJIaBHOTO OyXrajirepa PYKOBOJCTBO OyXrajiTepued OCYIIECTBIISICT
Oyxranrep, Ha3HAYaeMBbIil 110 PUKa3y.

1.5. CorpyaHuku OyXrajlTepud HA3HAYAIOTCS M OCBOOOXKMAKOTCS OT 3aHUMAeMOW JIOJDKHOCTH
MIPUKA30M PYKOBOAMTENS YUPEKACHHS 110 TMPEACTABICHUIO TJIABHOTO OyXranTepa.

1.6. T'maBHBII OyxranTep Ha3HAYaeTCSI U OCBOOOXKIACTCS OT 3aHUMAEMOW JOJDKHOCTH MPUKA30M
pykoBoauTens yupexaenus [Ikomsr.

1.7. B cBoeit neITensHOCTH OyXranTepus pyKOBOJICTBYETCS:

JICUCTBYIONIIUM  3aKOHOJATEIILCTBOM  PoccMu W HOPMATUBHOW  JIOKYMEHTAIIUEH,
pacnpoCTpaHsIOIIeHCs Ha eI TeTbHOCTh OyXTalTeprH, CTAHIAPTaMH B 00JIACTH PETYIUPOBAHUS OyXydeTa;
- YCTaBOM YUPEHKICHUS;

- YYETHOM TOJIUTUKOM;
- HACTOSIIINM IT0JIOKCHUEM;
- WHBIMU JIOKQJTHHBIMHU aKTaMU YUPEKACHHUS.

2. Crpyxkrypa

2.1. CTpyKTypy U MITATHYI YUCICHHOCTh OYXTaITEPHH YTBEPKIACT PYKOBOJIUTEND YUPEIKICHHS IO
MPEJICTABICHUIO TIIABHOTO OyXTajTepa U 10 COTIACOBAHUIO CO CIICIIMAIIMCTOM TI0 KaIpam.

2.2. Pacnpenenenne 0053aHHOCTEH MEXIY COTPYOHUKAMH OyXTalITEPHU IPOU3BOIUTCS TIIABHBIM
OyXTalTepOM.

3. 3Bamaun

3.1. OcyiecTBieHHE BHYTPEHHEI'O KOHTPOJISI COBEpLIaeMbIX (DaKTOB XO3SIHCTBEHHOW JKU3HU B
npezenax KOMIETEHIMH COTPYIHUKOB OyXraJlTepu.

3.2. dopmupoBaHHE MOJTHOHN M 10CcTOBEpHON MH(OpMayu o aAesTensHocTH LLIKOoIbI HCKYCCTB 1 ee
HUMYIIECTBEHHOM I0JI0KEHUH, HEOOX0UMOM BHYTPEHHUM I10JIb30BaTEIISIM



Oyxraiarepckoi (GUHAHCOBOM) OTYETHOCTH - PYKOBOAUTENISIM, YUPSAUTEISIM, COOCTBEHHUKAM HMYIIECCTBA
VUPEXKJICHUS, & TAK)KE BHEITHUM TOJTb30BATEIISIM.

3.3. OOecneuenue wuHbOpMAIKEH, HEOOXOIUMOW BHYTPEHHHM M BHEIIHHAM IIOJIb30BaTEIISIM
OyXTaJITepCKOI OTYCTHOCTH 1T KOHTPOJISA 332 COOMIOACHNEM 3aKOHOIaTeIhCcTBA Poccniickoit deneparnu
MPH OCYIIECTBICHUH CJCIIOK, COOBITHH, ONEpalvii, CBA3aHHBIX C JICATCIBHOCTHIO YUPEKICHUS, HX
[[EIeCO00Pa3HOCThIO, HAIMYHEM W JBIDKEHHEM UWMYIIECTBA W O0S3aTENbCTB, HCIIOJIb30BaHUEM
MaTepUANbHBIX, TPYIAOBBIX M (PUHAHCOBBIX PECYPCOB B COOTBETCTBUH C YTBEPKICHHBIMA HOPMAaMH,
HOPMAaTHBAMH U CMETAMH.

3.4. TlpemoTBpaiieHHe OTPUIATEIBHBIX PE3yIbTaTOB JCATCILHOCTH OPraHMW3AllMd W BBISBICHHC
BHYTPHXO3AHCTBEHHBIX PE3€PBOB o0ecIieueHus ee GUHAHCOBOH YCTOMYMBOCTH.

4. Oyskuuu

4.1. DopmupoBaHUE YUETHOH MOTUTHKH B COOTBETCTBHH C 3aKOHOAATEILCTBOM O OyXTralTepCKOM
ydeTe W HaJOroOOJOKEHHH HCXOAS W3 CTPYKTYPBl M OCOOEHHOCTEH [eATeNbHOCTH YUPEKICHHS,
HEOOXOIUMOCTH o0ecIieueHHst e PUHAHCOBOW YCTOHYMBOCTH.

4.2. Pabora mo MOATOTOBKE W TMPHHATHIO PabOYero IjiaHa CYeToB, (GOpPM MEPBHYHBIX YUETHBIX
JOKYMEHTOB, IPUMEHSIEMBIX 1 0hopMIIeHHS (PaKTOB X03IHCTBEHHON KU3HH, PETUCTPOB OyXTaITepPCKOTO
ydera.

4.3. Pa3pabotka (opM JOKYMEHTOB BHYTpEeHHEH OyXxranTepckoit (prHaHCOBOH) OTYETHOCTH.

4.4. OOecrieueHune MOPIKA TPOBEICHNUS MHBEHTAPHU3AINA aKTHBOB M 0053aTEIILCTB.

4.5. ObecrieueHue coOMIOACHUS TEXHOJIOTHH 00paboTku Oyxrantepckoil mHGOpMaluy U MOopsIKa
JIOKyMEHTO000pOTA.

4.6. HenpepbIBHBI y4eT akTHBOB, 00s3aTeNbCTB, (AKTOB XO3SHCTBEHHOH >KM3HU, MCTOYHHUKOB
(uHaHCUPOBaHUS JEATENbHOCTH YUYPEXKICHMS, JOXOAOB, pacxoloB, HHBIX OOBEKTOB YydeTa,
YCTaHOBJICHHBIX (heepaTbHBIMH CTaHAAPTAMHU.

4.6.1. CBoeBpeMEHHOE OTpaKEHHE Ha cyeTax OyXTalTepCcKOro ydeTa OIepaunuid, CBA3aHHBIX C
JIBUKEHHEM OCHOBHBIX CPENICTB, TOBAPHO-MaTEPHAIBHBIX IEHHOCTEH 1 IEHEKHBIX cpeAcTB U T.1.

4.6.2. Yuer u3mep)KeK NMPOU3BOJACTBA M OOpAILEHHs, WCIOIHEHHS CMET PacXoOB, BBHIIIOJHEHUS
pabor (yciyr), pe3yJIbTaToB JACATEIbHOCTH YUPEKICHUS, a TaK)Ke (PMHAHCOBBIX, PACUETHBIX U KPETUTHBIX
onepalui.

4.7. CBoeBpeMEHHOE W TpaBWIbHOE OGOpPMIIEHHE IOKYMEHTOB [JIsl OpPTaHM3allMd W BEIEHUS
OyXxranTepckoro ydeTa, o0ecreyeHrne uX COXpaHHOCTH, OOPMIICHHUS U CIA4X B YCTAaHOBJICHHOM TOPSAKE
B apXUB.

4.8. CocraBneHHEe JKOHOMHYECKM OOOCHOBaHHBIX OTYETHBIX KAJIBKYISIIUA Cce0EeCTOMMOCTH
BBITIOJTHAEMBIX padoT (yciyr).

4.9. OGecnieyeHne CBOCBPEMEHHBIX U ITOJHBIX PAcYETOB IO 3apabOTHOM TaTe.

4.10. IlpaBuiapbHOE HAYHCICHHEC W TEPEUNCICHUE HAJOTOB W COOpPOB B OOJKETHI, CTPaXOBBIX
B3HOCOB B TOCYJIapCTBEHHBIC BHEOIOKETHBIC (DOHIBI, TIATE)KEH B OaHKH, CPeICTB HAa (pMHAHCHpPOBAHWE
KalUTaJIbHBIX BIOXKCHUHN H T. 1.

4.11. OruucieHne cpeACTB HA MATEPHUATHHOE CTUMYJIMPOBAHUE COTPYIHUKOB YIPEKICHHUS.

4.12. Yuactue Hapigy C JpYTUMH CIy)KOaMd B TPOBEJCHHHM DSKOHOMHUYECKOTO aHaIn3a
X035IIICTBEHHO-(DMHAHCOBOH EATEIHHOCTH YIPEXKICHHS 10 TAHHBIM OyXTalITepPCKOTO y4eTa ¥ OTYETHOCTH
B LIEJISIX BBISIBJICHUS BHY TPUXO035HCTBEHHBIX PE3EPBOB, YCTPAHEHHsI TOTEPh M HEMTPOU3BOACTBEHHBIX 3aTparT.

4.13. VYuyactue B OQOPMIICHUH MaTEPHAaOB IO HEAOCTAa4aM M XHUIICHUSAM ACHEKHBIX CPEICTB U
TOBapHO-MaTepUANbHBIX LEHHOCTEH, TMepeJadya B HEOOXOAMMBIX CIydasx OJTHX MaTepHalioB B
CIICZICTBEHHBIE U CY/Ic¢OHbIE OPTaHBlI.



4.14. OO6ecnedyeHWE CTPOTOrO COONIOACHHUS CMET aIMHUHHUCTPATHBHO-XO3SHCTBEHHBIX M IPYTHX
pacxoioB, 3aKOHHOCTH CHHCAHHS CO CYETOB OyXTajJTepcKOro ydeTa HenocTad, JAeOMTOpPCKOn
3aI0JDKEHHOCTH U APYTUX MOTEPh.

4.15. KoHTpoJh KacCOBOH AUCIUIUIHHEI YITOJIHOMOYCHHBIMY COTPYIHUKAMHU OyXTanTepUH B IIPeIenax
KOMIIETEHIIMH, YCTAHOBIICHHOW JIOJDKHOCTHOM MHCTPYKIMEN U nojoxkeHusiMu banka Poccuu.

4.16. CocraBneHnue OanaHca U ONMEPATUBHBIX CBOJAHBIX OTYETOB O JIOXOJAX U PacxojiaX CPeAcCTB, 00
WCTIONB30BaHUM OIOJKETA, IPYrod OyXraiTepcKoW W CTATUCTHYECKON OTYETHOCTH, MPEACTABICHUE UX B
YCTaHOBJICHHOM TIOPSIKE B COOTBETCTBYIOIIHE OPTaHbI.

4.17. PaccMoTpeHHE M BU3MPOBAHUE TJIABHBIM OyXTaNTepOM JOKYMEHTOB, CIIYyXKallldX OCHOBaHUEM
JUTSI IPUEMKH ¥ BBIJAYW JIEHEKHBIX CPENICTB, JOTOBOPOB U COTJIAIIEHUH, 3aKITI0YaeMbIX YUpPEKISHHEM Ha
MOJTyYEHUE WU OTITYCK TOBAPHO-MAaTEPHAIBHBIX IICHHOCTEH W Ha BBIMOJIHCHUE PA0OT U YCIYT, a TaKkKe
JIOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBUU C MyHKTaMu 4.2-4.3 HACTOSILETO MOJI0KEHUSL.

5. IlpaBa

5.1. byxrantepus UMeEET CJeayIOIIUe IpaBa.

5.1.1. TpeboBaTh OT BceX MOMAPa3ACICHUN YUYPEKACHUS COOMIOACHUSA TMOpPSIKa O(OpMICHHS
oTIepaIyii ¥ IpeCTaBIeHNUs B YCTAHOBJICHHBIE CPOKH HEOOXOAMMBIX JOKYMEHTOB U CBEICHUH.

5.1.2. TpebGoBaTh OT PYKOBOAUTENCH CTPYKTYPHBIX IMMOAPA3CICHUN YUPESIKICHHUS U OTACITHHBIX
CTEIATMCTOB MPUHSATHS Mep, HAIIPaBJICHHBIX Ha 00ecTeueHrne MPaBUIIHHOI OpraHN3allii OyXTaaTepCKOro
ydera.

5.1.3. BHOCUTh HOpemsIOKEHHUS PYKOBOJCTBY YUPEXKJEHUS O NPUBJICYEHWH K MaTepHalIbHOU U
JTUCIUTLTHHAPHOW OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI] TI0 PE3yJIbTaTaM MPOBEPOK.

5.1.4. He npuHUMaTh K WCIOJHEHUIO W O(OPMIICHHIO JOKYMEHTHI IO OIEpalusM, KOTOPHIC
MIPOTHUBOPEYAT 3aKOHOJATENBCTBY M YCTAHOBICHHOMY MODPSAKY HPUEMKH, XPaHEHHS W PacXOJOBaHUS
JICHEXKHBIX CPEACTB, TOBAPHO-MATCPUAIBHBIX M JPYTUX I[EHHOCTEH, a Takke 0e3 COOTBETCTBYIOIIEIO
pacTlopspKEeHUs! AUPEKTOopa.

5.1.5. Bectu mepenucky o BONpOcaM OyXTalNTepCKOTO y4eTa UM OTYETHOCTH, a TaKkKe IPYrHM
BOTIPOCAM, BXOSIINM B KOMIETCHIINIO OyXTalITepHH U HE TPEOYIOUINM COTIIACOBAHUS C PYKOBOJUTEIIEM
YUpeKACHUSL.

5.1.6. IlpenctaBUTENHCTBOBATH B YCTAHOBJICHHOM MOPSJKE OT UMEHM YUPEKAEHUS 1O BOIPOCAM,
OTHOCSIIUMCS K KOMIICTCHIIMHM OYXTaJTepPHH, BO B3aUMOOTHOIICHHSX C HAJOTOBBIMH, (DHHAHCOBBIMU
OpraHam, OpraHaMH TOCY/IapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OaHKAMU, KPEAUTHBIME YUPEKICHHIMHU,
UHBIMU T'OCYJTAPCTBEHHBIMU OPTraHU3AUIME, a TAKXKE IPYTUMHU OPTaHU3AIUSIMU, YIPEKICHUSIMU.

5.1.7. Tlo cornacoBaHuio ¢ PyKOBOAUTEIEM YUPEKIEHUA MPUBIIEKATh SKCIIEPTOB U CIICIIUATUCTOB B
obnmacTu OyXTalnTepCKOTO ydeTa I KOHCYJbTallui, TOJATOTOBKH 3aKIFOUYCHUH, pPEKOMEHAAIUH U
MIPEI0KEHNH.

5.1.8.  JlaBarh yKazaHus CTPYKTYPHBIM MOJAPA3ACICHUSAM YUPEXKACHUS IO BOIIPOCaM, OTHOCSIIUMCSA
K KOMICTCHIIUU OyXTanTepUH W BBITCKAIONUM W3 (YHKIMA, KOTOPHIC IMEPEYUCICHBI B HACTOSIIEM
ITonoxenun.

5.1.9. TpeGoBaTh ¥ mTONyYaTh MaTEpHaNbl, HHOOPMAIUIO, HEOOXOIMMBIC YIS JCATCIBHOCTH
OyXxraiaTepuu, OT CTPYKTYPHBIX MOAPA3IEIICHUI YIpEeKISHHUSI.

5.1.10. OOpamartbcs ¥ OMy4YaTh OT CTPYKTYPHBIX MOAPA3/ICICHUHN YUPEKICHYSI, TOCYAapCTBEHHBIX
MPEINPUATAN U YIpEKISHII HEOOXO0IUMYI0 METOINYIECKYIO, TPABOBYIO M KOHCYJIBTAIIIOHHYIO TIOMOIIH B
BEITIOJTHEHUH 337124, BO3JIOKCHHBIX Ha OYXTalITepHIO.

5.1.11. JlaBatb pa3bACHEHHWA M PEKOMEHIAIMU [0 BOMPOCaM, BXOJSIIUM B KOMIIETCHIIUIO
OyxranTepum.

5.2. I'maBHBIH OyXTanTep UMeEET CICAYIONIUe TIpaBa.



5.2.1. B ciydae oOHapyKCHHs] HE3aKOHHBIX JCUCTBHHA MOJKHOCTHBIX JIHI JOKJIAIBIBATH O HHX
pyxoBoautento HIkonbl HCKyCCTB ISl TPUHITHS MeED.

5.2.2. BHOCHUTH TIpEIJIOKEHHS PYKOBOJACTBY OpTraHW3allMd O TIEPEMEIIEHUH COTPYIHUKOB
OyxraiaTtepuy, WX TMOOMIPEHUH 3a YCIEHmIHYyI0 padoTy, a TakkKe MPeIOKeHHS O HaI0KECHUN
JUCIUITIMHAPHBIX B3bICKAaHWH Ha COTPYIHUKOB, HAPYIIAIOIIUX TPYIOBYIO JUCIUILINHY.

5.2.3. CormacoBbiBaTh C PYKOBOAWTEIEM BONPOCH HAa3HAUEHUS, YBOJHHEHHS W TEpEeMEIICHHUS
COTPYAHUKOB OyXTaJTepUH.

5.2.4. 1lpuMeHSTH MO COTJIACOBAHMIO C PYKOBOAMTEIEM YUPEKIEHUS MEPHI MOOIIPEHUS JTNO0 MEPHI
B3bICKaHMs. Mepbl B3BICKaHUS MOTYT HMPUMEHATHCS TOTNA, KOT/a COTPYAHUK OyXTalTepud MOBTOPHO
JIOITYCTHIT OIMUOKY, TIPUBENIIYI0 K (PMHAHCOBBIM IMOTEPSIM JUIS YYPEKICHUS, MO0 JOMYCTHI yTEUKY
UH(QOpMaIUH, HOCSIEH KOHPHUICHINAIBHBINA XapakKTep.

5.2.5. IlpeactaBmsaTh pa3HOTIACHS PYKOBOAWUTEITIO VUPSKIACHUS B OTHOIICHUH BEICHUS
OyXrajaTepcKoro yJera.

5.2.6. PyKOBO/CTBOBAaThCS MMCHMEHHBIMHU PACTIOPSKEHUSIMH PYKOBOJMUTENS YUPEKICHHUA B CITydae
BO3HMKHOBECHHSI Pa3HOTIACHN MEKAY PYKOBOAMTENIEM M IJIaBHBIM OYXraJTepOM B OTHOIICHHH BEICHHUS
OyXTaJITEPCKOTO yUeTa.

5.2.7. TpeOoBanusi OyxraaTepuu B 4acTH TOpAAKa o(opMiIeHUs ONepanuii W MPEICTaBICHUS B
OyXraaTepuro HEOOXOIUMBIX JOKYMEHTOB M CBEACHUM SIBIAIOTCS OOS3aTENbHBIMU  JUISI  BCEX
MOJIpa3AeIeHUN yUpeKICHHUS.

6. OTBETCTBEHHOCTH
6.1. CoTpyaHHKH OyXrajiTepud HECYT OTBETCTBEHHOCTh 3a HaJUIeXkKalllee M CBOCBPEMCHHOE
BBITIOJTHEHUE (QYHKIMHA, TPETyCMOTPCHHBIX HACTOSIIUM TOJIOKEHHEM, B Tpejeiax OO0S3aHHOCTEH,
BO3JI0KECHHBIX 1A HUX JIOJPKHOCTHBIMU MHCTPYKIIUSMHU U HETIOCPEACTBEHHBIMH PYKOBOIUTEIISIMU.

7. 3aKII0YUTEIbHBIC IOI0KCHUS

7.1. JlaHHBIN TOKYMEHT ACHCTBYET A0 €ro mepecMoTpa.

COI'JTACOBAHO:
I'maBHBIH OyxTanTep ALY s H.H.PeukyHnona
09.01.2019
Crenmanuct no Kajapam » (4‘ et JILA.CenuBaHoBa
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